
 Colegio María Auxiliadora Béjar

Inglés

4ºESO

REVIEW UNIT 5 
Grammar 

GR13

offer, give, lend, etc we can form two different
passive sentences.

    Hans gave Pat a book. (active) Pat was given a book
by Hans. (passive, more common) A book was given
to Pat by Hans. (passive, less common)

•   In passive questions with who, whom or which we
do not omit by. Who will direct the play? Who will
the play be directed by?

•   The verbs hear, help, see and make are followed by
a bare infinitive in the active, but a to-infinitive in
the passive. She made him replace the book he’d
lost. (active) He was made to replace the book he’d
lost. (passive)

Causative form
•   We use have + object + past participle to say that

we have arranged for someone to do something
for us. Julie is having her costume repaired. (She’s
not repairing it herself.)

•   Questions and negations in the causative are
formed with do/does (present simple) or did (past
simple) + have + object + past participle. 

    When did he have his first book published?

Notes:
•   We also use the causative form to say that

something unpleasant or unexpected happened to
somebody. 

    Jack had his artworks destroyed in the fire.
•   We can use get instead of have only in informal

conversation. 
    She should get her book turned into a film.

•   Make/Have + object (person) + bare infinitive are
used to express that someone causes someone else
to do something, but their meaning is slightly
different. Kim made me read her poem. (She
insisted that I read her poem.) She had an art
dealer examine the painting. (She asked an art
dealer to examine the painting.)

•   Get + object (person) + (to-infinitive) shows that
someone persuades someone else to do
something. They got a celebrity to host the show.
(They persuaded a celebrity to host the show.)

Unit 5

Reported speech
Direct speech is the exact words someone said. We
use quotation marks in direct speech.
Reported speech is the exact meaning of what
someone said, but not the exact words. We do not use
quotation marks in reported speech. The word that
can either be used or omitted after the introductory
verb (say, tell, etc).

Say – Tell
•   say + no personal object
    Diane said (that) she was looking for work.

•   say + to + personal object
    Diane said to me (that) she was looking for work.

•   tell + personal object
    Diane told me (that) she was looking for work.

•   We use say + to-infinitive but never say about. We
use tell sb, speak/talk about.

    Jake said to turn off the lights before leaving.
     He told me/spoke/talked about volunteering at the

youth centre.

ACTIVE CAUSATIVE

Present Simple She cleans her
brushes.

She has her
brushes cleaned.

Present
Continuous

She is cleaning
her brushes.

She is having her
brushes cleaned.

Past Simple She cleaned her
brushes.

She had her
brushes cleaned.

Past
Continuous

She was cleaning
her brushes.

She was having her
brushes cleaned.

Future Simple She will clean her
brushes.

She will have her
brushes cleaned.

Future
Continuous

She will be
cleaning her
brushes.

She will be having
her brushes
cleaned.

Present Perfect
Simple

She has cleaned
her brushes.

She has had her
brushes cleaned.

Present Perfect
Continuous

She has been
cleaning her
brushes.

She has been
having her brushes
cleaned.

Past Perfect She had cleaned
her brushes.

She had had her
brushes cleaned.

Past Perfect
Continuous

She had been
cleaning her
brushes.

She had been
having her brushes
cleaned.

Infinitive She needs to
clean her brushes.

She needs to have
her brushes cleaned.

-ing form She keeps cleaning
her brushes.

She keeps having
her brushes cleaned.

Modal Verbs She should clean
her brushes.

She should have her
brushes cleaned.

SAY
hello, good morning/afternoon, etc
something/nothing, so, a few words, no
more, for certain/sure, sorry, etc

TELL

the truth, a lie, a story, a secret, a joke, the
time, the difference, one from another,
somebody one’s name, somebody the way,
somebody so, someone’s fortune, etc

ASK
a question, a favour, the price, about somebody,
the time, around, for something/somebody, etc
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Reported statements
•   In reported speech, personal/possessive pronouns

and possessive adjectives change according to the
meaning of the sentence. 

    Pete said, “I’ve recycled my old books.” (direct
statement)

    Pete said (that) he had recycled his old books.
(reported statement)

•   We can report someone's words either a long time
after they were said (out-of-date reporting) or a
short time after they were said (up-to-date
reporting).

Up-to-date reporting
The tenses can either change or remain the same in
reported speech.
Direct speech: June said, “I participated in clean-

up day.”
Reported speech: June said that she participated/had

participated in clean-up day.

Out-of-date reporting
The introductory verb is in the past simple and the
tenses change as follows:

•   Certain words and time expressions change
according to the meaning as follows:

    now → then, immediately 
    today → that day 
    yesterday → the day before, the previous day
    tomorrow → the next/following day 

    this week → that week 
    last week → the week before, the previous week
    next week → the week after, the following week
    ago → before 
    here → there

•   Verb tenses change in reported speech when we
consider what the speaker said to be untrue.
Bicycles cause air pollution. → He said that bicycles
caused air pollution. (We know they do not.)

•   Verb tenses can either change or remain the
same in reported speech when reporting a general
truth or law of nature. The expert said, “Pandas
are endangered.” → The expert said (that) pandas
are/were endangered.

•   Verb tenses remain the same in reported speech:
a) when the introductory verb is in the present,
future or present perfect. Dan says, “I only use
recycled paper.” Dan says (that) he only uses recycled
paper. b) in type 2 and 3 conditionals. “If I had
the money, I would adopt many stray animals,” Joe
told me. Joe told me that if he had the money, he
would adopt many stray animals.

Reported questions
•   Reported questions are usually introduced with the

verbs ask, inquire, wonder, or the expression want
to know.

•   When the direct question begins with a question
word (who, where, how, when, what, etc), the
reported question is introduced with the same
question word. 

    “Who left the tap running?” he asked. (direct
question)

    She asked who had left the tap running. (reported
question)

•   When the direct question begins with an auxiliary
(be, do, have) or a modal verb (can, may, etc),
then the reported question is introduced with if or
whether. 

    “Have you sorted out the recycling?” he asked her.
(direct question) 

    He asked her if/whether she had sorted out the
recycling (reported question)

•   In reported questions, the verb is in the affirmative.
The question mark and words/expressions such as
please, well, oh, etc are omitted. The verb tenses,
pronouns, possessive adjectives and time
expressions change as in statements. 

    “When did John lose his job?” she asked me. (direct
question) 

    She asked me when John had lost his job. (reported
question)

DIRECT SPEECH REPORTED SPEECH
Present simple → Past simple 

“I ride a bike.” She said (that) she rode a bike.
Present continuous → Past continuous

“The tap is dripping.” He said (that) the tap was
dripping.

Present perfect → Past perfect
“I have adopted a
stray dog.”

She said (that) she had
adopted a stray dog.

Past simple → Past simple or Past perfect
“I stopped using my
car.”

He said (that) he stopped/had
stopped using his car.

Past continuous → Past continuous or 
Past Perfect continuous

“They were talking
about the new
homeless shelter.”

She said (that) they were
talking/had been talking
about the new homeless shelter.

Will → Would

“Ron will join WWF.” He said (that) Ron would join
WWF.
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Indirect questions
•   Indirect questions are used to ask for advice or

information. They are introduced with: Could you
tell me ...?, Do you know ...?, I wonder ..., I want to
know ..., I doubt ..., etc and the verb is in the
affirmative. If the indirect question starts with I
want to know ..., I wonder ... or I doubt ..., the
question mark is omitted. 

    Direct question “What is Earth Hour?”
    Indirect question Could you tell me what Earth

Hour is?

Reported commands/Requests/
Suggestions/Orders
•   Reported commands/requests/suggestions are

introduced with a special introductory verb
(advise, ask, beg, suggest, etc) followed by a to-
infinitive, an -ing form, or a that-clause,
depending on the introductory verb.

    “Pay attention in class,” the teacher told her. → The
teacher told her to pay attention in class.
(command) 

    “Turn down the heating, please,” I said. → I asked
him to turn down the heating. (request)

    “Let’s take the bus instead of the car to work,” she
said. → She suggested taking the bus instead of the
car to work. (suggestion)

    “You’d better switch to low energy bulbs,” they told
me. → They suggested that I (should) switch to low
energy bulbs. (suggestion)

•   To report orders or instructions, we use the verbs
order or tell + sb + (not) to-infinitive.

    “Don’t leave the lights on,” he told us. (direct order)
    She told us not to leave the lights on. (reported

order)
    “Use the cycle lane,” the traffic warden told me.

(direct order)
    The traffic warden ordered me to use the cycle lane.

(reported order)

Grammar Reference

SPECIAL INTRODUCTORY VERBS
Introductory Verb Direct Speech Reported Speech 

+ to-inf
agree  
demand

offer

promise
refuse
threaten

claim

“OK, I’ll take part in Earth Hour.”
“I want to know who threw away the
batteries.”
“Would you like me to tell you more
about the charity?”
“I’ll water the plants.”
“No, I will not wear real fur.”
“Pick up your litter or I’ll give you a
fine.”
“I saw the tsunami coming.”

→
→

→

→
→
→

→

He agreed to take part in Earth Hour.
He demanded to know who threw away the
batteries.
He offered to tell me more about the charity.

He promised to water the plants.
He refused to wear real fur.
He threatened to give me a fine if I didn’t pick
up my litter.
He claimed to have seen the tsunami coming.

+ sb + to-inf
advise 
allow
ask
beg
command
encourage
forbid
instruct
invite sb
order
permit/allow
remind
urge
warn
want

“You should drive carefully.”
“You can use my bike.”
“Please, don’t throw away plastic bottles.”
“Please, lend me some money.”
“Stay here!”
“Go on, tell me your problem.”
“You mustn’t enter the building.”
“Turn right at the corner.”
“Would you like to have lunch with me?
“Keep away!”
“You may leave earlier.”
“Don’t forget to empty the compost bin.”
“Hurry up.”
“Don’t park in the cycle lane.”
“I’d like you to fill out a form.”

→
→
→
→
→
→
→
→
→
→
→
→
→
→
→

He advised me to drive carefully.
He allowed me to use his bike.
He asked us not to throw away plastic bottles.
He begged me to lend him some money.
He commanded us to stay there.
He encouraged me to tell him my problem.
He forbade us to enter the building.
He instructed me to turn right at the corner.
He invited me to have lunch with him.
He ordered me to keep away.
He permitted/allowed me to leave earlier.
He reminded me to empty the compost bin.
He urged me to hurry up.
He warned me not to park in the cycle lane.
He wanted me to fill out a form.
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He advised me to drive carefully.
He allowed me to use his bike.
He asked us not to throw away plastic bottles.
He begged me to lend him some money.
He commanded us to stay there.
He encouraged me to tell him my problem.
He forbade us to enter the building.
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1. Complete the reported speech with the 
pronouns.  
1 ‘I want to help you,’ I told her. → I told 
______ that ______ wanted to help _______. 
2 ‘That book’s mine,’ she said. → She said 
that the book was _______. 
3 ‘I like your bag,’ he told me. → He told 
_______ that _______ liked _______ bag. 
4 ‘You left your luggage,’ I said to them. → I 
said that _______’d left _______ luggage. 
5 ‘We’ll see you there,’ they told us. → They 
told ______ that _______’d see ______ there. 


2. Complete the sentences. Write the 
words in the correct order. There is one 
extra word you do not need. 
1  Dad _____________ to phone Mum. (told / 
we / us) 
2  The teacher _______________ to stand up. 
(he / asked / him) 

3 We asked ____________________ quiet. 
(them / being / to be) 
4 My friend told ____________________ him 
at six. (to meet / her / met) 
5 They ____________________ to help them. 
(say / me / asked) 


3. Order the words to complete the 
reported questions  
1  Becky/going out/who/with/was  
I asked him ___________________________

2  the tickets / cost / how much  
I asked him___________________________  
3 seen/whether/had/the/he/film  
I asked him ___________________________

4 email/if/send/could/an/me/he  
I asked him ___________________________

5 started / the / when / concert  
I asked him ___________________________ 

4. Rewrite the sentences using reported speech.  
1 Dad: ‘It’s cold.’ → Dad said that…

 2 My teacher: ‘You’re wrong.’ → My teacher said that .… 

3 Maia: ‘I loved the book.’ → Maia told us that …

4 Us: ‘We’ve finished.’ → We said that…

5 Me: ‘I can’t see you.’ → I told him that…

6 ‘How are you?’ → He asked me…

7 ‘Do you like films?’ → I asked her…

8 ’Where were you?’ → She asked them…

9 ‘Can you help us?’ → We asked him…

10 Have you got your tickets?’ → They asked us…

5. Rewrite the sentences using the reporting verbs.  
explain // invite // offer // order // refuse 

1  Sarah: ‘Linda, come to my party on Saturday.’  
__________________________________________ 

2  My parents: ‘Go to bed!’  
__________________________________________  
3  Sam: ‘No, I won’t help you.’  
__________________________________________

The teacher: ‘The test is on Unit 8.’ 
__________________________________________ 
Kim: ‘Shall I make you a coffee?’ 
__________________________________________  

6. Report the orders: 
1 ‘Don’t talk about it,’ Mike said to his parents. 

Mike ordered_______________________________ .

 2 ‘Tell me the truth,’ Mum said to my brother. 

My mum told ______________________________.

3 ‘Tell me a joke,’ Joe said to Mandy. 

Joe asked ________________________________ . 

4 ‘Don’t leave us!’ they said to Marie and me. 

They told _________________________________ . 
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Vocabulary 
8. Translate the vocabulary: 

7. Complete the sentences using the past simple form of the reporting verbs.  
agree complain insist invite refuse 

1 I ________________ them to come in for a cup of coffee.

2 He ________________ to pay me my wages. He said he didn’t have the money. 

3 We ________________ to help them. We wanted to be kind.

4 She ________________ that the pizza was cold. She wanted a refund.

5 My brother ________________ that he was telling the truth. I didn’t believe him. 

admit convince explain offer order 

1 We slowly and carefully ________________ that we wanted to get to the train station. 

2 Daisy ________________ to bring some drinks, and Jo said she’d buy some food.

3 I tried to hide it at first, but eventually I ________________ that I’d broken the plate.

4 The teacher ________________ them to sit down and be quiet. 

5 He ________________ me that he wasn’t lying, and I believed him. 


Unit 5 – Can you help? (p. 61) 

environmental problem

government

help out 

homelessness

household waste

landfill

Mayor

packaging

pollution

poverty

recycle

rise  
rubbish

shelter 

social problem

unemployment

volunteer 

5a (pp. 62-63)  
Appliance 
Globe 
Light pollution 
Low-energy bulbs 
Recycle 
Reduce 
Reuse 
Switch off 
Waste energy 
Wildlife


5b (pp. 64-65) 

Campaign 
Extinct 
Natural resources 
Public transport 
Take advantage of 

Vocabulary plus (p. 66) 

Aerosol spray 
Ban 
Breathing problems 
Charity 
Climate change 
ConversationDecline 
Expand 
Fine 
Fossil Fuel 
Global Warming 
Greenhouse gases 
Increase 
Melting 
Oil Spill 
Ozone layer 
Polar ice caps 
Prevent 
Raise 
Run out 
Save 
Smog 
Solar energy 
Wind power 

5c (p. 66) 

Bargain 
Charity shop 
Compost 
Disposable 
Reusable mug 
Wheelie Bin 

5d (p. 67)  
conservation organisation 

decline

deforestation

depressing 

endangered species

get sb involved 

high fine

impose

local campaign

natural habitat

nature reserve

poaching

Raise awareness 
Under threat
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Reading 
9. Match headings a–h with paragraphs 1–8. 

a  A better social life ___  
b  To sum up ___  
c  A treatment for a medical problem ___  
d  Things we do for dogs ___  
e  An interesting question ___  
f  Not just for adults ___  
g  Benefits for mental health ___  
h  A great form of exercise ___ 

Listening 
10. (Just do these exercises online to practice) 
https://learnenglish.britishcouncil.org/
general-english/big-city-small-world/series-3/
episode-05-environmental-issues


https://learnenglish.britishcouncil.org/
general-english/big-city-small-world/series-3/
episode-05-environmental-issues


Writing 
11. Read the rubric and write your essay. 

Read the rubric and complete the writing task.


You have had a class discussion about the problem of 
homelessness in your city. You teacher has asked you 
to write an essay providing solutions to the problem. 
Write your essay (120-160 words). Think about: · 
affordable housing · job opportunities

8. Choose 10 words and write 10 sentences with those words: 
1. 

2.  

3.  

4.  

5.  

6.  

7.  

8. 

9. 

10.

https://learnenglish.britishcouncil.org/general-english/big-city-small-world/series-3/episode-05-environmental-issues
https://learnenglish.britishcouncil.org/general-english/big-city-small-world/series-3/episode-05-environmental-issues
https://learnenglish.britishcouncil.org/general-english/big-city-small-world/series-3/episode-05-environmental-issues
https://learnenglish.britishcouncil.org/general-english/big-city-small-world/series-3/episode-05-environmental-issues
https://learnenglish.britishcouncil.org/general-english/big-city-small-world/series-3/episode-05-environmental-issues
https://learnenglish.britishcouncil.org/general-english/big-city-small-world/series-3/episode-05-environmental-issues
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